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To Enroll in 401k:  



Go to http://valic.com  located under Benefit Forms and Links 

Click on the link. 

Click on the “Enroll in your retirement plan” option over to the right 
of the screen.  
 

 

 

Enter the access code 71115001 to enroll in 401k, or enter the access 
code 71115002 to enroll in Roth. 
 

 

http://valic.com/


 

 

Enter your Social Security number in the boxes.  

Click on, “I have read and agree to the above terms of use” 
 

 

 



 

 

Enter your Last name and date of birth. 

Click on NEXT 
 

 



 

 

 

 



 

 

 

 

 



Step 1: Scroll down thru entire page of Step 1. Your name and address 
will automatically be populated. You will want to add your phone 
number under Contact Information and select whether it is business 
or personal. Enter your Preferred contact method: Phone or Email. 
Under Additional Information select your Gender and Martial Status. 
Your Date of birth and Hire date should be pre-populated.  

Click on NEXT 
 

 



 

  

Step 2: Enter the deferral percentage you which to elect.  

Click on the box that states, “I consent to the Salary Reduction 
Agreement below:” 

Click on NEXT 



 

 



 

 

Step 3: This is where you have to choose an investment allocation. For 
more information on your investment options/allocations please 
contact our financial advisor, Jeff Phillips at 870-930-5970. You will 
have to choose an option before you can continue. 
 



 

 

 

Step 4: Here is where you will enter your beneficiaries. If you are 
married it is mandatory that your spouse is your primary beneficiary. 



You are not required to put a contingent beneficiary but it is 
recommended.  

Click on NEXT 
 

 

 



 

Step 5: Here you will choose your delivery option for documents. Click 
on the methods that you want documents delivered to you. Click on 
NEXT. 
 



 

 



 

 

Step 6: Here you will review your information. Please look over and 
make sure everything looks correct. If it looks good, click on “Yes, 
enroll me now” 



 

Step 7: Confirmation 
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